
Post Operating Day for Hub Receiver Claiming

Click “Post Operating Day“.

Once Posting Operating Day has been 
selected a message box will appear 
to enter your Bank Deposit, click “Yes”.

Leave cash balance as zero and click 
“OK”.

Misc Counts
Enter your breakfast, lunch, and supper in 
the correct meal category.

After selecting  the Hub Receiver Site cafeteria, Food Service Managers at Hub Sites 
will enter meal claims in Post Operating Day for each Hub Receiver Site. 

Click “Start Operating Day“. Select 
your date of service. Click “OK”.Do NOT open any 

meal services

Daily Figures
Main Site: Click “Use AF” and click “Reviewed”. 
Offsites or CSPP: Use the dropdown box to select 
the Offsite or CSPP. Click “Reviewed”. Repeat for 
any remaining sites.

Bank Deposit
Select  “No Cash was collected today”.
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